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9 Jojj^UI ^ ojujjLjjIjI oUIaJI 

:SUM - £mv^JI oJIj ❖ 

=SUM ( numberl , [number2] ,....) 

:>lj_oJI ciULiiJI £Lcu Ql 1 ! .! |r i,' o,| ijl .foijj ij>1c .j; qWi (jdJI aJLiiJI :number 




=AVERAGE ( numberl , [number2] ,....) 


:AVERAGE - J^oJI ♦ 


.LdiJojluinJI in1119 in l la_Dj_sLo ^Ij-oJIolilriJI £009 1 '.! |r mqi v5l i(txx»j -jj qini g)UI aj 16 - 11 :number 


C2 


& =AVERAGE(A2,A3,A4,A5,A6} 


A 

A 

L B 

C 

D 

E 

F 

G 

H 

1 


1 

Value 










2 

10.5 


46.24] 

I 







3 

7.2 










4 

200 










5 

5.4 










6 

8.1 










7 











8 











► 

Sheet 1 

© i L±l_1 

E 


(jlojjj jI .fO :v_ij^_oJI 














































































































10 


Jojj^UI ^oUjj <j\i) OjujjIujIJI CjUIaJI 


=MAX ( numberl , [number2] ,....) 


:MAX - v>lciJI clo.i QJI ♦ 


Ir?ii;; ci n I n ,j> lrfd nj ?n ^Ijpll oULiiJI l ij In i i ^i g ,(xldj v>Lc .ji gWi goJI aj 16-11 :number 




=MIN ( numberl , [number2] ,....) 


:MIN - jjsjaill OoJ-aJI ❖ 


J_6I LuaJ jrftloi 111 vjJWUg .(tx_dj k3 Q u>-DIa_JL±JI l nMn J_6 ySi I Ldi j_o\JI i‘l ISS :number 

I n\l(i Q pin 



(jlOjJJ J-Li-oJI .fO :v_J J^_oJI 




















































































































































11 


=LARGE ( array , k ) 


Jojj^DI ^oUjj <j\i) qjujjLjjIjI oIIIaJI 

: LARGE - vSjxfiJI a 04 a » ❖ 


.IdLLD j±> a p m d_dj_2_oj l_lcjJ oJJI C1UI6JI ^glkij array 
I S ‘Srft q (3 u'iSi ) gpin jjiif OJU gl (2 t. 1 i Si ) a?jn J_L±J oJll±> ‘n j fftln i Q| ngj ^dJI 1 11 ij ill ^jJJ j 11111 h:lC :k 














cz 

T 



f* 

=LARGE(A2:A6,2) 




V 

A 

A 

B 



c 


D 

E 

F 

G 

H 

1 


1 

Value 








2 

10.5 


10.5J 









3 

7.2 











4 

200 











5 

5.4 











6 

8.1 











7 












8 











- 

► 

Sheet 1 



<£ 

) i M 


1 

0 



=SMALL ( array , k ) 


:SMALL - \Sysuai\ cLo. iLlI ❖ 


iriMp .jij VK-i dnin odj^loj ulcjJ odJI ciULiiJI 0Ucu :array 
I S Srf> g (3 i/iSi ) Qpin j_2_ial cJU gl (2 i/iSi ) a 04 n j_s.nl oJllh ‘<~> JniidJ Ql ^9-i vJj-SJI 1 . 1 .! j J 111 u>JJ J.! Ill .| :k 



ijlAuj j.Li-oJI .fO :v_j j^_oJI 
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Jojj^UI <^£>IJjj <j\i) OjujjLjjIJI CjUIaJI 


:COUNT - COUNTA - COUNTBLANK - *stl\ Jlq^ ♦ 
=COUNT ( numberl , [number2] ,....) 

=COUNTA ( numberl , [number2] ,....) 

=COUNTBLANK ( numberl , [number2] ,....) 

.LdiiLC f n 'in 11 cjUL±JI :number 

^_S2JfDg_Qj CountA I piij . ln on fnl ojl ■_> I C\Jp Q i i o>_UI I'll il-SII ^ <?jfn g 6'i ■ ^ riui Count cLJIjiJ d ; in il l; 
.cLcjLqJI OUL6JI szj fug_ftI6 CountBlank Lol ^cLcjib j_lc ^5!) a m i gl a iqq j a n m v>_Lc cUglnJI CiULiiJI 





ijLqjjj ji-i-oJI .fO :v_jj^_oJI 




















































































































































13 Jojj^UI ^ ojujjLjjjIjI oUIaJI 

:IF - OjJajjiLlI lij ❖ 

=IF ( logical_test , [value_if_true] , [value_if_false] ) 

.cu_o 0 0^'i J l j-oJI Joj-lllJI k 3 \ ^olniol l j l j'i-s \ll :logical_test 
.Joi Jlo \ j^d j Q^hi jjj oJJI OoJ-QJI :value_if_true 
.Jo 0Q°>ii foJ Jlo vj^-6 jnMnnij ^jjJI Oqj-QJI :value_if_false 

.ijluLiIdI ^>IoU-c Qjj£ uogj Leu gl To-dj gl Qilo gl (dJ^Ls^-o Q g Vi ul U-Vo-o d_cu_Qj| icliioALo 


:dUb jjo Ji)l oils lb] Smallg *20 jjo jjSI cuimJI oils lb] Large aulS g^Sg : Jlijo 


C2 

& =IF(A2>20,"Large","5mall") v 

A 

B 

c 

D 

E J F 

G 

H 

1 


- 

1 

Value 

45 

15 

23 

9 









2 

Large 








3 

4 

5 

6 

7 

8 

small 









Large 









small 








16 


small 



























► 

Sheet 1 © i M 1 f>l 


!ji nlo gnJI curnJ cujqJU 1 0g (Full Time) JjoIS ^Olgjj Jjqlqj iJjqJ oXoJU 15 o^UjJI OilS lb] aj v\JI oul jJI olm> :Jtiuo 



= IF(C2 = “Full Time”, D 2 * 1 5 % + D 2 , D 2 * 1 0 % + D 2 ) 


JgjjUI 


JqjjUI igon j 


j (D2 lC 

Jo 


qLQ-UJ JJUlqJI .fO 
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Jojj^UI ^oUjj <j\i) OjojjLjjIJI CjUIaJI 


•(o ^ o'i Q II IF) Jajjjj l j_o jifil (T>K ^ ml • 

: 4 ib jjlc oJlia b{ Smallg >20 i^jo jxh\ axuoJI oulS b{ Mediumg >30 (Jjo jxb\ acuoJI oJIS b] Large cuiLS £^bg : Jtiuo 



bj_uJ <5 _j_dI i‘l IS S U-Aj (txJ JLn p>_6 Lol >Large £_b 30 u_o j ;S f Ci_ili} JLn p>_6 A1 dJLiJI i _r> ^n l ij)>_Ls 2 _oj 
£ bb gj in Lo Jb* p 6"Vi.i fxxJ b]g Medium 20u_o j >A I LdLib a O'SI I OJL±> bl O-o i d Q'-Vi g ^ p p 

.Small 

I r?i l i">’i n ■ \'i II IF Jl ijLulg_of vS_l_S2J liriig 


■ ■> ill II Hj ii'i II 


Hj ii'i II 
pJQJI 


i nO">'i fDIC 
vj>ill II \ci) iii II 


= I F 


( A 1 > 3 0 



arge 


IF ( A1 > 2 0 , ’’Medium” , ’’Small” )) 


Jq\II Hj j'i'i II Hj ji'j II i po-Vi 

JgUl 


i jjo^ i fOlLC 
JglJI JqjjUI 


Jjaflj ^JJQJ oJjqJU 10g (Full Time) JjoIS ^Ig-x-j Jjcisj (ydi oJuqJU 15 ^-£b ojLj jJI CulS b] a-jjcJI oljIjJI oLuul> : JUuo 

:^_jlo. 1 o 9 jqJI ojlqJ cxJjqJU 5g (Short Time) ^- jj > plgju 


E2 

f* =IF(C2="Full Ti m e ", D2* 15%+D2,1F (C2="Sho it Time",D2*10%+D2,D2*5%+D2)} v 


A 

B 

c 

D 

E 

F 

G 

H 

1 

Jk. 

1 

Name Gender Work Salary New Salary 





2 

Ahmad Male Full Time 1500 

1725 J 

1 





3 

4 

5 

6 

1 

8 

Monaf 

Saad 

Mona 

Nuha 

sameer 

Mustafa 

Male 

Full Time 

1200 

138o' 






Male 

Short Tirm 

900 

990 






- 

Female 

Short Tirm 

1000 

1100 






Female 

free lance 

700 

735 






Male 

Full Time 

1500 

1725 






Male 

Short Tim* 

1200 

1320 














shceti © : nn i m 


qLq_lu jJulqJI .fO :^_j jji_oJI 
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Jojj^UI <j\i) OjujjLjjjIJI CjUIaJI 


:0R q AND Joqj-lllJI ❖ 


=AND ( logical 1 , [logical2] ,....) 

=0R ( logical 1 , [logical2] ,....) 

AND fT r'i -Vi mi Hg j mi I IU-o(Lcg-oP-o' j d'Vi'i Ql Li^jl JLoo_6 .Hq j in I I<d_Lap ( 9 O-hLsz-o AND 
.J_D\JIv>_Lc I (ft i Q ^ 'V g ■ £! 6 -Vi i (Tit I ,JI Ijv n Falseg I A9 inn I (-ftOO-Vi . Jl Jt nTrupg QiOll I iiFw n n q m g 


y fj 6 Vi JLn o_6True kw ; V i^i .kigj III o -> r y_o J_6iJI o-Lc :i_e>lg Jaj—LU i n 6 Vi ti_hls2-o ■ ■ > OR Lol 

.£(jn_lu v^l i n oVj pxJ JLd o_ 6 Falseg . J_6\JI o-Lc I nMn -i V g 


:(\julQullg culgi/l olibJuoi/l 50 Jl (OrtuloMc ojghJ jjjJI ^bjui^l cvb jna ■.Jlio 



ode :ie>lgQ l Vq I od) 50cLLoiLc cj jgLV Clo LijUaeU fogAuu OR aJtaJI p K v m l j lio_6 gJ Ipi ji 



ijlAuj j-Li-oJI .fO :ujj^-oJI 
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Jojj^UI ^oUjj OjujjIujIJI CjUIaJI 


:COUNTIF - oJojjilII ^szJI ♦♦♦ 

=COUNTIF ( range , criteria ) 

.ijj-2-o Joj-iii i n o ^Vi JLd (jJ> lri>:u: ^1 j_oJI CililiiJI icjlku :range 
c hin ;iii^_ s 2 JU(T) qAluj v^iiJI jl_i_s 2 ^oJI xriteria 

(T v oT 0 lg-y ij q S i y_jiiJ| i j 16 lo g? II r ldj_S 2J Ql Lbjig .. (t v oTl 0 r Q $u i In £_o i j 16 lo g p £ Lo_luI LuaJ QL^ Q 1 O 
.\J_olb L-olg^ U P \l uU ^-SzJI jLlsz-o & b i (du i J_o-SzJI a-smki v>lc \jj g 1 ^.\ vjb-ll ^g-o-xJI jUibj.. \LoL±> 


:(Full Time) JjoIS ( olg.xj j ginoi ^jjj| *±c oUu> :Jtiuo 


E2 


=COUMTIFS(B2:B8,"Full Time") 


A 

B 

C 

D 

1 E | 

F 1 G 

H 

1 1 J 

1 

Name Work Salary 








2 

Ahmad 

Full Time 

1500 


3j 

1 





3 

Monaf 

Full Time 

1200 








4 

Saad 

Short Time 

900 








5 

6 

Mona 

Nuha 

Short Time 

free lance 

1000 








700 








7 

sameer 

Full Time 

1500 








8 

Mustafa 

Short Time 

1200 







► 

Shseti (?) HI | HI 


- 


- Qilr .Ji g in i (jJJI Qil-SI I .Full Time QplH Jaj £j£U Ql J-olJI i‘l b ^ li i l -s o ] ; 


E2 


=C0 U NTIFS (B 2: B8, B 2} 


A 

B 

C 

D 

E F 

G 

H 1 

J 

1 

Name 

Work 

Salary 







2 

Ahmad 

Full Time 

1500 


3 






3 

Monaf 

Full Time 

1200 








4 

Saad 

Short Time 

900 








5 

Mona 

Short Time 

1000 








6 

Nuha 

free lance 

700 








7 

sameer 

Full Time 

1500 








8 

Mustafa 

Short Time 

1200 









Sheetl 


© ifcl IN 


- 


.Lds^szj (txx> B2 ail'SI I a qT j l hi q a; In B2:B8 ^LbJJI Lo o^-o :uaiijg 


(jlojjj jJu^JI .fO :v_j j ^_oJI 
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iJ LaiiUI 1 ^5 v 5 qjajjLujiJI cjUIaJI 


jU_S2udJI £j-P £vJCU 01 1 '.! Ir I J oq'i jn ,0_LLS2_o tin m Q-O J-XJCll gl J-L±>l 0^35 oJJI fTX_LQj| A52J |X>g.ftJ pi U:> jl Jlr* \j>J) LqT 

.IjluLiIdI oJjLiiJ]i jpn \LoL±> 


:20 damJI jjO ja£>I ^£b ^yi\ , 0 AaJI SC. : Jlio 



I jjln I 'T' q'ii Criteria jLlS2-oJI Q *^ p nio ti ijlQnrij! ml ft ini pfLbjl I q.ji inQ ilQg oll ftjln'i mi ,j;j -Slnjl 1 5Z jQ 

-Mil l ii n l .jvijl iiijp III I rt\ <? in i pf 

<> [<jpq\ in.; MII) t oli-Sol l . = v3qLlluJI . > j-S-dlJI . < jj-hiJI :J-o-lLuC iljldiiJIg 


:Free lance j> Jnr Jnoi jjo fluuuU Lqjuq> j inUg ni l ssc oUu> :JUo 



ijlAuj jJu^JI .fO :v_j j^_oJI 






































































































18 Jojj^UI ^ ojlujLjjIjI oUIaJI 

:COUNTIFS - oust, o -tagj-iiJJ istJ\ ♦♦♦ 

=COUNTIFS ( criteria_range1 , criterial , [criteria_range2] , [criteria2] , . ) 

.JgiJI jU_s2_oJI cJo iU j Ldi 2 LC :>lj-oJI JgiJI C 1 UL 21 JI ^glku :criteria_range1 
.cuic dll ilszJLj fogiimj ^iJI JgiJI jU_s2_oJI xriterial 

.gJIill jIl 2 _oJI oJ-c ill) Ui^-c ^1 jxJI oJIlll oUL±JI ^Ucu :criteria_range2 
-C hlr ;ii) ~w II;(T> g6;m ^iJIyjllll jLpzxJI :criteria2 

rilSnl <?i ^ilS,loj ihJ?j W ft KS i Ldull COUNTIFS J<?LL=J LLds ,?k>j_LLi u_o j W ft kS i jf LbjIgJ bl_o 

.0.05243 O-oJ.6 u_o o>-Lcl uiJj-oJI Qq \i JlQ J-oL 5 folg^ 


:1300 Jl jjjj (QiTu'i jjog Full Time JjoIS ( olgjj jgJLojoj ojjJI jinlogoJI jjx. oluo :Jlio 



:1300Jlg 500 Jju (Omiilgj ^gljju jjjJI jjLoJbgxill jxc oLu> :jUo 



(jlojjj j 5_i_oJI .fO :v_ij^_oJI 
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Jojj^UI ^oUjj <j\i) OjujjLjjIJI CjUIaJI 


:SUMIF - i^bj-uUI < 5 ^o-^JI ♦♦♦ 

=SUMIF ( range , criteria , [sum_range] ) 

.O 4 S -0 kijjju ygo->'i JLa o^h \J| <5-o-^J iJ lldi LdLit \JJ SUM QJI^JI JjLc 0-o 

.OJjIAoJI Q j-O-LD 111 aoo^i JLn lnduU-SZ-ocU ubJICiUl±JI0lbjg_dig,Jaj_LuJI0lbj :range 

( fiopl li fcgil) Qoo^'i ^IjjdJI jU^zjdJI xriteria 
.jIlsz-oJI i no-i'i JLn yjj) I ow p 7 j^lj_oJI fooiiJI cugbiJI CiULS-ll^gLbJ g_d>g. fio 1 ? 1 1 ^glbJ :sum_range 


:Full Tinne JjoL£d ,olgjj jgLaaj ujjJI j>nF>gn)l oulgj ^qivno oUu> :Jlio 



:1 000JI (QXtulujjO jgKi") QjjJI jJOilbgjQjl vjulgj cgn-\n oUjul> : Jlio 



.( fiopl l ^gLkijcub g_ri} bg j nip I I io lIn iI Iyl±> JingMb SUMIF O-bLsz-oU- oCjJLLII J-nJIJ.C ilixliiiiJI liiSn.; 


ULojjj j.Li-oJI .fO :v_ij^_oJI 


















































































20 Jojj^UI ^ ojlujLjjIjI cjUIaJI 

:SUMIFS - ozislLq Jaqj_i u 5 -o-^JI ♦♦♦ 

=SUMIFS ( sum_range , criteria_range1 , criterial , [criteria_range2] , [criteria2] . . ) 

.Jajjjy (j_o j'i •SI LuaJ QLfi JL=> 6-o-^JI (txjj ijl 

.Jogj iii ll rid 6 -Vi JLh ^^.6 I nw 0 i f-n go; m cjUI±JI gjiq . fio^l l ^gLbJ :sum_range 
.aJjIAoJI g 0,1 dl l A52Jfog_ajoJnJo jjjj cU£ j 6JLdgjuvjjdJI JgiJI Lqq j riinl l cjUL±JI 0 lku :criteria_range1 

.JglJI CiULiiJI ^gLkaJ ^>6 a do-Vi :ilj_oJ| JglJI jIlsloJI criteria 1 

.dJjliioJI cLcu-QJI vi_ 52 _i fDg_Q_i oJU JgjjjjcU Ldgju v5aJI oJlill Jogj-ilioJI oULiiJI 13 lieu :criteria_range 2 

.gJlill olileiJI ^LbJ gMi) Qodo'i .ilj_oJ| oJlill jIlx_oJI :criteria 2 


:Full Time JjoIS plgjj jglooj jjjJI jgSiJI Q>f)tdQn)l oulgj ^gn~\f> oUu> :JlLo 



:HP (yo dc Lull I oUqXiMJI ojuQ-S oUu> : Jlio 



(jlojjj j-Li-oJI .fO :v_ij^_oJI 







































































































21 Jojj^UI ^ ojujjLjjIjI oUIaJI 

:Ql jsz_o Jojjju o_oIqj o_i_c Jo-slqJI ljLlllo • 

pg_ i L_Lrii Ldul UJ SUMIFS g SUMIF i_> i I ~>l«? q l qA'mI^iAi yUSLi—iiu AVERAGEIFS g AVERAGEIF OLUI^JI 

(5 o7> 11 ij" ; Iq J I I» <1 in -v i 


:AVERAGEIF - ^_olq Joj_lllj J ^ vpJI ljLlllo ciJIo ♦♦♦ 
=AVERAGEIF ( range , criteria , [average_range] ) 

">lg Jaj_uJ LuaJ ijlii Jla Jajg_oJI i ilm->; fogiij 

.Jo j_u±JI 0Lku :range 
Qoo^'i alj_oJI jLlsloJI :criteria 
i im-> i^LbJ :average_range 


:Full Time JjoIS (Olgjj jglno; tognll oulgj Jaojo oLu> :Jlio 



:AVERAGEIFS - o_olg Joj_u-u Jo_aoJI ljLlllo cLllo ♦♦♦ 

=AVERAGEIFS ( average_range , criteria_range1 , criterial , [criteria_range2] , [criteria2] . . ) 

.Jaj-LU 0 -o jifit LijaJ ylii JLa yjJ) J~wpJI mIim-ii pgijj 

t.i i in "> 0 llaj :average_range 
.JgiJI log j hi ni l oUlriJI i^Lkij :criteria_range1 

.JglJI jIlsloJI :criteria 1 


•oJlill JagjjjioJI oULiiJI ^Ucu :criteria_range2 

.gJlill jLlsloJI :criteria2 



ijLqjjj j.Li-oJI .fO :v_ij^_oJI 
























































































22 


Jojj^UI <^£>IJjj <j\i) OjujjLjjIJI CjUIaJI 

:q i i slq cLq Qlc Cl^jJI Jlq^ • 

Ldllo UQ-S 2 J L^lj SU ml j t~> j i m .. <3 moq Q qJ O (j-L Cl_3jJU |T>g_fiJ OJ ;'i fi Jlq:> J 111^)11 <^_olijJJ "> "» qi 

l »Vi 6 a i5^-oq 1 f>Vil .! !* ?.!! J-^iug 

:LOOKUP Cjj^jJI dJb ❖ 

=LOOKUP ( lookup_value , lookup_vector , [result_vector] ) 

Iffti r ciniJI^1 j-cJI Qo,i6H lookup_value 
.LdiicMa dp; 6 H Clc r'i il l ip go ; in ^.SJI cjUL±JI ^glhJ g_d>g . i’i~>;l l ^gLbJ :lookup_vector 
d_oJilll JLn o—d I *ftip d o i'i i I I joslni m o-UI CiULiiJI iq ! In i g_dig . a gym'l l iq I In i :result_vector 

I rh'i jgl-yi g| Jg\J| ^gLJcuJI o—d 1 rhir d 'i gmpl l 



■jv n l r?i-7 kS 1 1 n g md gu'iil lQj n.Jg -> g\ Q 0 kS d ii<? p d ipri j d nio Qi n'''i ^il li l ipn jl ^ q n~1 a kS->M P 

-Itftjg l inj 01 10 °n i j 11 il gcLaifiJI n S ns i."ijg I pi JLn 
dJjl&oJId_aJ-QJI ft. kpj LDg_majld.. 70 g 60 Jg^_pJIo_dL uaJuL^ 9 65 d_aJ.QJI0-c I i'i^i gJ JlAoJI J,;; hi o-Lsz-d 

■ IriM'o o Ir\lldpi6ll. J m j (Tit Ig LriJjglnj 0J\J 60 J 

I S nS Q g \n jlft h infi ll s -s liQl t I g\i I iijn.ijj l loi .jv n d ii<? p d ikS IijQ pm ij n‘i ->il l "» ir -2 a h->\l 0 

d .!^ 10 J ^ 1 ' 1 j d 11^ II U-O-SiJ q 'j ^ Lj^nLiaJ I n'ij'i 1 lijpyci l Hil l 



(jlQjjj jiJ-oJI .fO :v_jj^_oJI 
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iJ LaiiUI 1 ^5 v 5 qjajjLujiJI cjUIaJI 


<?l_Loj iJ oJlDUg. a gyj'iiI I 2 >g_ocg a piol l 0 _ccl^uJI ^ g or ^ j^ 'Vi| fog_£J Ldijl Lookup d_tals 2 _o CiLuLajJ 

.Ldlic Cjg_3_LoJI d t> j'i i 11 Q 11 ; j o i a ; i i; I iii li H ISS g .. Q Ip ISj Jg ^ g> ^ j ^ 'Vi I 


UCL_S 2 J i‘l ISS g lv 5 ^_cbaJ JS ii'ii d_u j_o d gym'l l ^ g pr vj ^_6 fa jdll ij g Vi |jl y i gyi 0 _JI InVi lnl m (j_o i j M g 
•UQj_sJU y>_£J iJ d_blx-oJI n S rft QL _6 y>JLLIIjg . a 1 i i j o'i a 01 'i i ^_)jj \Jg a gym I I id II <?l_inj ij l jV MI 

:VLOOKUP ^Q-o-sdl Cl^jJI cUb ♦♦♦ 

=VLOOKUP ( lookup_value , table_array , col_index_num , rangejookup ) 

. iriM'r ciruJI ^1 j_oJI dp,; dl l :lookup_value 
d-p iiil i ^g^g cjjzuJI ^Q-asi oJ-c 'jj g’i^y; v 3 -iJI JgoioJI 0 lku :table_array 
.^AnoJI Jg ^ gll a; mil l; a gym'l l vjdi: ■jj gi'Pj ^.iJI :}g-o-S 2 -ll i.n'ij'i g_ri>g . d gyii i I I :>g_ac fa_ 6 j :col_index_num 

False dpis £uag gl ,dj 4 jj_ftj dp m JgjonJI Lbjl Jl^.jtnTrue dpls ^Kpg liilr lidig :range_lookup 

.LqLoJ doi llnp d gyl'i i Lbjl JL=> 


jlrilkMj (^oUjjJI p gonn dJLoJI n S rfti g .J lpVi m l Qg:ij [range_lookup] cj-pJI id^Li 01 lll l^p j!:diojn\Lo 

.True dp 16 I I UjJ_±>l LLil gJ Laii d gyi'i il l 



U_c CltxlJI d_o^ v 5 ^-o ^ ,|^ 'Vi ^vjJoj_LLU LLilJ id-bg .. I nMo ; l 111 y_o d_o^ j W Ldiil VLookup cLhLsz-o CiLuLojI 

.False glTrue( 3 -jj-b 


a 1 in il l 1. Jg\ll a_uj;jU P \l uT T 1 O.l I rhir Og_n±oJId_aifij| v5g-L=o v5^-JI ^g-O-SzJI uT LduLu-Lm U-o' j M g 
(i j loill jLllllII u_o d_ojgJI a rfr-g Jl_2> ^>_o jLllllII q n n l 1 ij g S i yl yi gi ^5!) n p p 'Vii I ipn ^VJI Jg ^ pH 


(jlojjj j-Li-oJI .fO :v_jj^-oJI 
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Jojj^UI ^oUjj <j\i) OjujjLjjIJI CjUIaJI 


:HLOOKUP oJiiiJI ■ ' ■ ; n qJb (18 

=HLOOKUP ( lookup value , table_array , row_index_ num , [rangejookup] ) 

vJ-O-SZJ Vlookup cUliJI i 11) 1 5 i h i in i yj I i ril .. J ^ in j Ct r g to g q CjUUjJI OJLfi qJ liiLo 

v »\l '■ ^>1 S—o qAiI—luJI d H-t 11 LoLoJ d oil k>o ^_diq ,d 0 rf> 0 lh fnl i o11 Hlookup d_II^J gl ~i ->ig Ci_ajJI 

1^ I III I 

.Ldiic iIldjJI ^1 j_oJI dp jo ll :lookup_value 
.cLnjlLII i 6 m g cinjJI i 6 m ylc .^ gi^yi v 5 aJI Jg ^ pl l i^Lku :table_array 
• ^^pl l Jg ^ t> 11a i in il l ; d-^iiil lyjc ; ^.iJI i 6 m l l i i i'ij i g_dig,d_niliJI i 6 m fu nj :row_index_num 
yjJ) False dols £jag gl .dj-uj-OJ dp id ( j > lc JgjcuzJI Lbjl Jl^.^nTrup dplS ftKpg Iiilr Lidig :range_lookup 

.LoU>J doi lkin dnxLi Lbjl JL=> 

Loii dg» i'iiI I jldiidU(^ oUjjJI p goi in dJlnJI O-i-dug.J in Vi m l yg:ij [range_lookup] .W-iiJI cj-pJI illAi01 LUL±i-oi-! 

.True a 0 id I I UjJi_±il LLit gJ 



i ,i q\j I nMr CignioJI dpiol l yj£ .Ji g'i i ^.iJI t 6 r> I I yli pj=JI iuiil i i q\j li^d Vlookup dJI^JI ^_>_b JLzdl Q_di Loi} 
.(v_ylc\JI yjfJ) y qS j y I 1171 v^l) Qopn d_nilill y g Vi gJn Jg:iriJI i j ns?'i j fnho II ^ ir Jglll CLLLip y g\j yl 


ijlAuj j.Li-oJI .fO :v_j j^_oJI 
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Jojj^UI ^£)Ujj <j\i) OjujjLjjjIJI CjUIaJI 


:MATCH - INDEX ^jj-o fDl^j^j-LuU CldjJI ♦♦♦ 

MATCH OJI^JI 

cu^gjpgoJI^g-o-SzJI gl 1 Q- 0 J Ifoijj jLriikMjfog.Qjg t 6m gl:ig_acv_>_6 cLlls 2 _o dnio C lc ciniJUMATCHdJI:iJIfogiij 

dniol l oicdi 

=MATCH ( lookup_value , lookup_array , [match_type] ) 

. inM'r cjjzuJI ^1 j-oJI dniol l lookup_value 
.Ldilc Cl o i I I j_oJI cLg±qJI ode 'jj gi^.! v5aJI cQjclII gl ^g-o-xJI :lookup_array 

• a oil in ni l cucgj :match_type 
.LoLoJ 1 oi l Ion Ci o i I I u<j±u 01 v5l Exact match gl : 0 
.Ldiic cigjzooJI dniol l (j_o jjiil dnio c_jj_ot d 0 1 o 1 1 ^ -7.1 foJ bl pJ_2ig Greater Than gl : 1 

.Ldiic cj gjzLLpJ l dniol l Q-o j-sLof dnio cjjijl dniol l ^ -7.1 foJ bl pJ-xig Less than gl: -1 



ng-o-2-ll gl uQjoJI liid} px6 j \J] Lil j rft LVi iJ ■ jv o.. j mS J S hi | d p on Match dJb Ql Lit Q.| ji.j ax» pJgiJI didjgJJ 
.b_p d \;6 o Irti *\ o i 111 INDEX dJta pom IdinK-Vim l ^ ir CiAJg . a o i'i i I I oicdi cu :i_pgj cbJI 


INDEX qJLJI 

. dorun oiidi cujieilgljijbJI j^g_o-S2Jlg cqjoJI \ po'i <01 00 mi ljldiiaLjIndexaJI^JIfogAi 

=INDEX ( array , row_num , column_num ) 


.Ldiic Ci o i I I ci lj_oJI d_o±oJI pJc v^glnJI cjULllII igUcJ :array 
.Ldiic Ci gojnl ldniollvjJc ^glnJI i 6mi l fuijj :row_num 
.Ldiic Ci gojni l dniol l ^jdc i^gLcJI ^g-o-szJI nxoj :column_num 


ijl-2-i-u ji-i-oJI .fO :v_ij^_oJI 
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Jojj^UI <^£>IJjj <j\i) OjojjLjjIJI CjUIaJI 


F4 

f* 

=INDEX(A2:C7,3,2} v 


A 

B 

C 

D 

1 E 

F 

G 

L H 

- 

1 

Name Mark Result 






2 

Ahmad 

59 

Success 






3 

Hala 

85 

Excellent 


Name 

Mark 



4 

Khalid 

16 

failed 


Mousa 

16 i 



5 

6 

7 

8 

Mousa 

Naur 

Dima 

65 

Success 






25 

failed 






75 

Excellent 














► Sheetl 


© 0 


0 


Cj_3jJI ^Ij_oJI a o j6I Icu£_6lgJI i 6 k~> I I ^ ~>i Ql LU io ^(i ..d n^o j_lc cLLdigJ I INDEX dJtaJI H IS S 

\l m l dJtaJI JLo-SLLluU LLoij LoJ i o m I I fn oj I inlr gj . 1 rt\ir 

■j> H i II iq I nMn ' i g in lla 0 ;6 lla p i.j;S II p<?ll gl i 6 m I I p *Vi ; pq 6 i._v ill MATCHdJlAJIOJLiiidJjiJ 

lojiolo d_bl_2_o 1 ±j:J cVILllu Lslo CmjJIaJI JLo-S2j_luLj 


F4 


=1N D EX( A2:C7, MATCH (E4, A2: A7,0),2) 


A 

A 

B 

C 

D 

I E 

1 F 

G 

L H 


i 

Name 

Mark 

Result 







2 

Ahmad 

59 

Success 







3 

Mala 

85 

Excellent 


Name 

Mark 



— 

4 

Khalid 

16 

failed 


Mousa 

65. 

! 



5 

Mousa 

65 

Success 







6 

Naur 

25 

failed 







7 

Dima 

75 

Excellent 







8 
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Sheetl 
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0 


= INDEX 



^lj_oJI dcU-QJI 
Ldiic CinJI 


ClzuJI ^g_ac 


MATCH ( E 4 , A 2 : A 7 , 


cuiLpIglj ^iiJI on Jl (tx-qj 
L diic cinJI ^lj_oJI OaisJI 


0 j l In'il l f gj 



o ) , 2) 

— * 


J^g_ 0 -S 2 JI (TXJDJ 

do±Qjl liLU 


\jLO-UJ JJUloJI .fO :^_JJJX_oJI 
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Jojj^UI ^oUjj <j\i) OjujjLjjIJI CjUIaJI 


:CHOOSE jlilalll aJI^ ❖ 

=CHOOSE ( index_num , valuel , [value2] ,...) 

.(254 Jig 1 Jl Qjj^gl^D) ojLiiioJI cUo-djJI dp tol l :index_num 
.Ldiio j l ;'i -S MI f n 'in 11 ^^JJI foaoJI rvalue 

.pxLQJI O-oar gpn ^i inji p a iIp dpm j lii-S I ;alh II o.ii3>fogiij 



ii gym .io l In ill in \ll I i i pi \la l-J^plln S pn LriuJlI±Ufog_QJ (jJJI fU_LOJI 01 oJ|og_U Ql M-4^! 

JS mi | aJtaJIn S rii J_o-2J ij v 'i i"i Iji'il l <d_o a pin 0_c a il-s ^ j^ 'Vi gl ,fa jo ll 0_o d pin J_hd_ill5> LLlLc 

.(3-J-2UO 


(TX_djj j_ol ^1J K j'i m l |j_o I iiSpi vjJJI ; o p 1 1 i"i l On In'il l (j_o ^ ii 'gJI o_D d_bl_SLoJI n S di J\l< ?'i m l ft; Ini mi 
..MonthdJbJI oaoLlllojcUjIUI u_o LoJioJI jni \lld_iLiii ftiln'i mi JlloJI Jji m oJ-S2-d‘U-4-SZ-o 



(jlsjjjj jI .fO :v_ij^_oJI 
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Jojj^UI ^oUjj <j\i) OjujjLjjjIJI CjUIaJI 


:OFFSET - GjULjj 6^_cL ^LLj cUl^ ♦♦♦ 
=OFFSET ( reference , rows , cols , [height] , [width] ) 


OLilii o^_cLd vj—o-SZJ ■_> ml ml JLii—LUJ fog Q'i .^—olijjJI \y-t> a prftpll J|q^_J| (Jl_o d—JliJI oS-di j ;'i «=>'■ 
.cLo^LqJI cUloiJI o-o ~>qM iii i hi Lo-fi cLLiao a p; b y_c c'i ; 11 ql £ o 7 > ||A > v^J-fil Jlq^ o-o p:i-fiJ_LLiJ 


.cjUIllJI cLlllH £^jJ j-Sj-o a_l_ 2 _ 3 j Ql ^-JjJ cjULjJI O-o lijUcu ql cuJqlJI ajl±JI o-diq reference 
.JqjijIJ Lp 9 -o 9 LlJLlu Q g ‘S i > 6 ai:LqJI clulij j-fij-oJ £^jJI IriiJ J-fili) Ql ^JJ-i o 4 JI ubgjLoJI :>:lc :rows 
a I I u ni'-i Lipg-o gl LlJLlu Q g Aj ^ilcIqJI ^LlllJI j-fij-oJ £^jJI IriiJ J-fili) Ql ^Jj-i ouJI oiLo-ciJI :cols 

. 1 a'ipin Q g S i iii a liS i (txJ JLi kjJ ).i n gon I I ^jj) f LoJjiJI :height 
. 1 a'i pin uQ-filLu ai'iM foJ JL=> v_>_d lOAo-cIJI o-D lp J-S 2 JI :width 


Ojj-fij-oJI a lo6il l U-SZjaqqo^^_=u>JI LiiL±JIC iULj6^_cLd cLljjJJ U^jlqoJllll JULoJI l_uTj gJ JlloJI J.|| 111 o-Lc 

..LJJfi c* j iii i Ligi:^..?j_o\JI a i l'i A; fn goi m 16 iS B 3 cLlLiJI ^>_d 5 


1 

A 

B 

C 

D 

E 

F 

G 








2 








3 



Name Ace 

Salary 



4 


1 

Ahmad 

23 

1250 

_ 


5 


2 

Khaled 

25 

1520 



6 


3 

Omar 

28 

1450 



7 


4 

Yamamah 

21 

1300 | 



8 






m 


9 






i_1 


10 
j j 








Sheetl 




© 


SI 


0 


= OFFSET ( B3 , 1 , 1 , 4 , 3 ) 


B3 ij gVi in (reference) £^_JI ail's 

.j_Aj-oJI 0-^9 

0 _ui (rows) I n g 6 mi l ^^_szJ a; mil l; 

£ L_luJ| £ ^_jj j_±ij_oJI I rftl J om 

LLil oJ-SiJg 1 0 B4 a jl-SI I 6^_cLoJI 
K ^ Ig 1 6 m j_±»j_oJI Llj_nli Ql 

^_ijjooJI (cols) pp \ll :i:i_S 2 J a i m il l i 

•j g pP g rim j_±>J-oJI L_riuJI Llj_nij Ql 

.1 0 LLJiiii ^^lg 

3gni p on 4Q g ‘Si 011_ cSizijjJ o^_cLoJI 

(width)g 4 (height) oJllIU, o^-a^I 

.3 


cd KIoqII r»S rii i"il nh -S'i ml ^ Lo 

Average <A_o fu_diJ:i52-o o— Lc Jg_ioj=JI ql Sum cLbLsz-o <A_o fa id II O-o < fi o? 1 O-talsz-oJI <~> s ^ p -^-S i m i 
1"|| ilnn -i r lol g l Wi o-UI Jlg^JI O-o J ,|iM lg Lookup £_o Cj_cijJI ri l ilpr pn ^A'i in'i ISA 

.cUIaJI oiLriJ p h •S'i m \l cu^mgill dJloiJI o.Lri} Islo <5jlli Ugi:^ 


(jLsjjjj jSJ-cJI .fO :v_ij^_oJI 
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Jojj^UI ^oUjj <j\i) OjujjIujIJI CjUIaJI 


:CXOuO flS)j ^Ic. rUj u ^>\jih)1 ( QjujI jlmbl :jtiuO 



:J-QijuuJI vjuuu> (QjlOJI gXl 2 u fOUdJI : Jlio 



: ( Qjuj^I c llorj jJLc ouljJI jH Ol'vJI : JljuO 


G4 

fiC 

=VLOOKUP(F4,OFFSET(Al, 1,0, CO U NTA (A: A },4),4,0) v 


A 1 B 

C I D 

E 

F 

G 

H 



i 

Name Gender Work Salary 







2 

Ahmad 

Male Full Time 1500 






3 

Monaf 

Male 

Full Time 

1200 


Name Salary 



4 

Saad 

Male 

Short Time 

900 


saad 900l 

1 



5 

8 

7 

S 

9 

Mona 

Nuha 

s ameer 

Mustafa 

Female 

Short Time 

1000 




Female 

free lance 

700 






Male 

Full Time 

1500 






Male 

Short Time 

1200 












- 

► 

Sheetl 

® i m-1 □ 


Q jM^pllfj pjnCountad JM^pllq Offcpt \ j nJ M^pll 1 jJ-S ^T 1 jjf.jK rftq h jq d dj j 0 Q J j jV \II J1 ipJI 
fpg_Qj .j k i ^ dJ^l52_oJI <?Uinj 1L6 Jc p pJJ cLubbo]^I o-luI coUjj LLo-d JL^ ^>_d 1 i \jo'i ^>_dig Vlookup 

j-moJ I J_o_S2JLj 


qLqjjj jjulqJI .fO :^_j jji_oJI 





























































































































































30 Jojj^UI ^ ojujjLjjIjI oUIaJI 

:IFERR0R - c\ K Vmi JK ;'i ml oJI^ ♦♦♦ 

=IFERR0R ( value , value_if_error ) 


;«=>■ j_fit a o | o; GjU.3Ls&oJI i5_i_lJqj ^_lc j ^ n v_>_UI «~l kV\II JI-> ;'i ml; oJ^LsZjoJI oi»_ri} yoJ-iiJ 

■ I oVil 7> J Q 0 ; 111 Vi I 


- I In -S I vjlc .j; q in i yl i j S o o 1 1 y_o yUl dJj^l_S2_oJI Ql Q q 16 I I :value 
r Ho-s T ylc cLqjLuJI dcM-OJI CigILsI Jin y-d IdjgltLcj (T xIllu ydJI dcM-dJI :value_if_error 


ft'iii in B :>g_o-2JI y_6fn . ioI I vj>_Lc A ^g_o-SzJI y-dF 1 ,1° 1 1 F M i\M LLIlloJ I ipo gJ J l InI I J i; m v_>>_Lc 

! 0fo_ djJI v_*_Lcf n i ino'iI I I iiSpi il culJ iUajSiJI i jS v ! 



. £ |±L3\JI O-i-dl Jlo UjaJ J rhln'i \J yJ} IFERROR CLbLsZ-o P '1 •S'i III i a -Tt j -Sq I I fn toll y mini j fnqoil 



J rhlni ^ n yJJIg <3-JQ-Qjl CliJjiLSLoJI ^ n l I riMpin ft in i y | I ii lSp li Q j I q j 'i S I cLtalSLoJI n S rh ft i mi .j v 'i n 

lyJLLII J l ipI Iy_6 Lai*. a -ftiii o>_Lc J_nnJfaJ JLny_6 £ LIcl±»I 


ijlAuj j-Li-oJI .fO :v_ij^_oJI 
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Jojj^UI ^oUjj <j\i) OjujjIujIJI CjUIaJI 


:(Not Found) cuimJI g*2ii 03g>g pin Jl> ^bg o^jo ^julpI j£ Ol^aJI :Jlto 



?OD^Ls&oJI l k j x jjdLisI Ql U-^-oJ uJJI nLbj^lJI £lqji vj^ Lo 

Lo \JJJ O-dJ Llo .0\J^LszoJI ipj-doJ ^ i c j th i^'i ijj U-fioJ oJJI LkiiJI jq_oj Oo aj^-szJI £-oUjj_II (j>J) i igj 

.Ojg_LU I ; I c LDj-SzU Uqx^ .^InVi; l\l-> ^>_d} Log rl K Vxll £|gj| 


dJiJAJI 


oJ^LszjoJI oixii v>o iailo 1111 1 Q«?ioH 01 

#N/A 

CjjzuJI JLzlo kjJD o^gj^g_o CjjjjjJ &0J-6 Clc ClzlUL^ 

fo_D j gl yoiii a -> ; jjlL cio±b CJJlid} 01 vjJ-S2J 

LoLdjIi.i IKii(jJJI CilhLszujJI LP-2Jo^> n>-DjU-o LAJ£jog±i 

#VALUE! 

cLLbLh a ; o o_Lc ^gjj^j aJ^LsioJI Of oJ-»J 

lin | IIOlblsLoo^>C luiJI ij_o Mi iQil'Sij ii'g'iifnliQllS 

#REF! 

0 (Txiij o-Lc (Tt i iii o'i II i pLiiDl 0-c Lbjb 

#DIV/0! 

dUalii cLsjjqj J -i i q II (rxijjJI 

jlln^jn j li jjj fn oj fijnq S 

#NUM! 

J^LsioJJ a i in i II i d_oQ-ril£_o j_lc ftu_o JLb^l 

QJ^LS 2 _qJI J JOlir JjqSl'J J J J J J Jjolic \JA15tl) (dLlQJL^ 

#NAME? 

UlLiJI O^J 0 -dLlllo 0 -c d ‘ ',! Lkiij 

fL&pJI Q-bls-o v_>i> U,| H 6 i II gl OiolQJI u_o cLdIlllo J-cuS2±> 

#NULL! 


(jlojjj jiJ-oJI .fO :v_jj^_oJI 
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Jojj^UI <^£>IJjj <j\i) OjojjLjjIJI CjUIaJI 

:IFNA qJb ❖ 


=IFNA( value) 

«*> i6q rl KVxll yo_s2j QiJ IFERROR Q_Jb £_o rl—bjbiJI £ ;qt> gl Q-SlJ gl 'i ->i iJ Ql ; ~>\H Q_o J / iA > o_6 
j^q-sq (t>-> oi i_r»l -Ml #N/A LbAJI ^LQjaj JqJLd iJjJ QufiJ .QjLbliiJI i"i\l -S^qII yd_sj Q_c UjLl^U 

a jqJJqqJI i o < QI I 

.#N/A tln-SI I j r?iIn'i gl .j; gWi Ql Q Sqq I I Q_o v_>ill O-blX-oJI gl d_ai£JI :value 



:cLqjLujJI £ U^biJI \ j^^n J| q ^ LqjI CULL* 

v^i \ 5 Q ->'■ cLojiUl 0 _JLii Jl_D o_d True Q i?;oii uLio-cjg rl h>V\ll Q_c Ci_ajJLj fog_Qj Gj 1 LJ^Lsx> o_ri}g 

.Lbji CLJLLd) Q_fij (txJ JL_a yj^o Falseq .. L±l 3 


cLo-dioJI 

QJI^JI 

-1 k\V\ll Q_o £ gj v^l vjlc OjgLzJI cltalSLoJI gl a i l-SII ijo^n 

=ISERR0R ( value ) 

-1 k\-S\ll Q_o £ gj v^l vjlc djgLzJI d_tal_2-oJI gl a i l-SII yanii) 
#N/A f In^ll clijimU 

=ISERR ( value ) 

#N/A Tin -SII ,jJr a igl-'JI Qil-Slli jnno 

=ISNA ( value ) 

#REF! Tin -Ml(jJcdjgLidldjl±JI ijnnd 

=ISREF ( value ) 


£ o Ir^o^-Si mi QLLoJI Jii iii ■_ > Ir ,ci jjUa_tals2_o £—o J_LoiJI riiM |Q g diiJj^l sz_oJIo.i_ri>p KM m l 

. a "inn f7 \i India jlp^ j p i i o 11 IF a_hLs2_o 



ijLqjjj jiJ-oJI .fO :v_jj^_oJI 
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Jojj^UI ^oUjj <j\i) OjujjLjjIJI CjUIaJI 


•tJ inSxii yjjj o^q^g^JI in-^6 11 Jlq^ !/><>! \jJ-c * qj su \ lu vjJU Lcax> 


Q Qf^Q II 

aJioJi 

d±oi)jJ| Q 11 'Ml Ijo^n 

=ISNUMBER( value) 

Q no ill Oii±JIycuiLD 

=ISTEXT ( value ) 

a i n i j-lszJI dil-MI ijo^n 

=ISNONTEXT( value) 

dcjLoJI Oil'S II ijo^n 

=ISBLANK( value) 

v^^jAII foijjJI Ob cLlo-o jJI dil-MI garni 

=ISODD ( value ) 

o^gjJI foijjJI ob cLlo-6jJI d_il±JI ijq^o 

=ISEVEN ( value ) 

dblsz-o U-c djzJLUl cul±JI ijq^q 

=ISFORMULA ( value ) 

FLASE gl TRUE v_*lc .jigiM ^jJJI dil-SII garni 

=ISLOGICAL ( value ) 








A2 

T > 

jf* 

=32*22 

V 


A 

A 


B 

C 


D 

E 

F 

G 

H 

1 

1 

ISFORMULA IS LOGICAL 







2 

2024 

TRUE 

FALSE 







3 

2506 

FALSE 

FALSE 







4 

TRUE 

TRUE 

TRUE 







5 

TRUE 

FALSE 

TRUE 







6 

FALSE 

FALSE 

TRUE 







7 

#N/A 

TRUE 

FALSE 







S 

#DIV/0 

FALSE 

FALSE 











1 

1 

_ 
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Sheetl 
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<1 

[T 


qLqjjj JJUlqJI .fO :^_JjJi_oJI 
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Jojj^UI OjujjLjjjIJI CjUIaJI 


:SUBTOTAL - ljLlll^ Qj|^ ♦♦♦ 

=SUBTOTAL ( function_num , refl ,...) 

.Li j_l£ vjJL^piJI tj l m-> :ijjj ^1 aJ^LsioJI nxDj :function_num 

.LdiJ gJLopiJI t.i lni^ ^jjj o^JI C1UL4JI :ref 1 

ljLlll^ OJI^JI oii_al Q_fu>J La±> ■OULjjJI 0 -o cLngo-^oJ o_llo- 3 iJI ljLlll^j QJIaJI oi>_ri} foqJij 
MIN v5J-£jaJlq MAX LilszJI cLcuiiJIq AVERAGE J^^oJIq SUM £ 07 11 o_Jb J-J-o 0\Jb oj_c Ol_c 

.Lfbjjxq 

cLlQAoJI OLiliJI 1 5 ,!p? tJo Lai-i-si 01 Gi_l=* Q ; o »j ■_> I c \$q i ->'i 0 \J^Ls2joJI JLfi 01 ol ljJAJI i_j_jpuq 

>> on nj nM iAII 1 (jaJiiij v5j_^lJ|q oj_diLbJlq 


a LOiipJI UlLiJI J 0 ii'i i iJ 

cuAiioJI UiLiJI Q 0 iii'i 

dJI^JI 

101 

1 

AVERAGE 

102 

2 

COUNT 

103 

3 

COUNTA 

104 

4 

MAX 

105 

5 

MIN 

106 

6 

PRODUCT 

107 

7 

STDEV 

108 

8 

STDEVP 

109 

9 

SUM 

110 

10 

VAR 

111 

11 

VARP 



(jlojjj j-Li-oJI .fO :v_j 
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iJ LaiiUI 1 ^ 5 v 5 qjajjLujiJI cjUIaJI 


i 6 m I I Jl±>g ‘CjULuJI i‘l I'il oJlaplJI LjLuinJ ft opl l d_lb lip">ni m l LLil J i l m I I JLloJI v_>_6 In n\l o g_rii Lo±> 
. d io-SqI I I AinI I Jo rii ; \JI^ m -Si Jli*dp ^oi iiiqI I d_bl_S2_oJI p_6j JiJO jLlluzu(txjLi pJg 1 io-S? uld^LluJI 

• a ni'iil l n 61'i *S \I a iQnpl l L)\L±JI Jo im _II p_ojJI p bn'i m l; ijj \ 11 I ipri gjg 



ft g onpl l vj^-Lc J g n n I I Lbjlg 6 ) i 16I I; I inn JLn ^>_d j ijS J±l_luj o i jOq d_bls 2 -oJI n S rft J| og_Li Jl o^-QJ 
\J Lds^Lcg J^_szjJlg ft pnl lS cLplxJI OXbLxjJld .d j i 161 1 ftjLb v" il ilnll | S n \H p -i c ft_o CiUIllU oJLapiJI 

J -ni l j I'l^l n i_d Subtotal d_bl_S2_o Jl ^ 7>i I piij . ft ipq\ll d_4lo-S2.il -lj nlip qd'i m g ,oj_J_LqJI J i v'j ft _ o J ,1^'i'i 

.idJbJ J_loiJI 

:d_bl_S2.oJI O-S-riJ J.C InVi n j<? m iqi J j ilnnM p idJliril JAJg 
p qdi III oJJI Ci\bLs2.oJI J_o L)l oJHIU .J till nil; I rt\ j l nioj pq 6i J I n j i 16I I a i m ln i d idnp I II i \l ni l :LdiJgI 

a lO-Spl l I Ain I I Jo nYi ij h'l j n i d mm H i jii Oij . ju l'i m I rtiph -Si m il 


JL6 . a IQ-Sp ii i pr l eJ—ILidi Jib gJ (jl .1 n g 6 m 11 Im On J g S i a pin J_o d iQ-Spl l I j \l-SI I i i l in'i^ l-LAjJLj 

J | il lmll ; Irftil in’im l ; p goi in Subtotal d_bLs2_o 


(jlOjJJ JI .fO lUJJAoJI 
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Jojj^UI <^£>IJjj <j\i) OjuJjLjjIJI CjUIaJI 


:OUUj o^xLd £LLj o-Lc blolcl ljLlu_=JI Jig:* • 

:DSUM cUl^Jl ❖ 

^ ,|Q’i u l^o 1 . 1 11 » u CP^ KJ '! ' ^QJ ifin^ Qp'T'p Qi" il ilim-'v Hri.jw Ir ,-1 ii£ Q- 7 J I jfng O i I nMM gft p-^d IK. ^ rh 
. Databacea_oi±J j l m i-S I g_ri> Pi rij ^llg.a i ll<?nqar j III ; £ jp l^n .jw In . J q m~J lg In m i p ^ q! ij | J pr ,jv n 

=DSUM ( database , field , criteria ) 


.Iriulc (5 -oqI I i "i li Ipr n\ j_p] ^jjJ oJJI (TxjiiJI .ji gi^i v5aJI CjUIllII Jg:np database 

.Q-Lusz-o Jogj-Lu oJc cLJj IriLX-ap <?Linj goJI pxlqJI ■jj gi'pj ^SJI ^g_o_s2JI :field 


logj in II i 6 m g ijLuggjJI i 6 m ■jj g i'pj ^SJI 0UU4JI ^glkij criteria 



■cLcjlo E3:G4 <6 1 In iI I^>_6 Criteria Jqj_luJI OlJidJSg C ^g_o-S2JIo*_o (tx jqJ l cLolix £ qpi a_bls 2 _oJI n s ^ cj_oLd 

.LLrii Jagj_LU ^ p gj \J OJI o^-i-SZ-O-! 


.. Samsung £gj O-o OibUg-oD ril ^nnl l ^qpq ^jjJ \I1 n ,Jagj_uJ £jaj Ugi:^ 



(jlQjjj jSJ-oJI .fO :v_jj^_oJI 
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iJ LaiiUI 1 ^ 5 v 5 qjajjLujiJI cjUIaJI 

.. jiJg:*ULliJI Ldij_S2-iDOjgLnJ^>111 LGdSjlplri l<?iipl l£ gp-pp Lbjl gJ j_±>T Jllo 



:DAVERAGE - DMAX - DMIN - DCOUNT - DCOUNTA cLjuLulo Jlqi 

DAVERAGE oJIa±» I nVi ir g i i moI -s J_a52j fogJij I rMp ri p "> lg J_hg DSUM dJb J_o£ CL4JU cLduLulo Jig:* di 
d pm V i l 111 "p ; pg Qi vjJJI DMAX dJbg bg j m l lg CjUIuJI 0^_cL5 v>-Lc cLu J:i_S2-oJI il l m-pi pg Qi vjJJI 
d ipri j II fg i o 11 j^_s 2 J oJUl DCOUNTg CjUIllJI Jg p -pj d piri j ril i i l iii^i p g o'i ^_>_UI DMINg CjULjJI Jg p t>| 
. bgj_uj rip rlri o^-Lc bLold CjULjJI Jg p -gu d IplA I ; \ I'S1 1 p ^ifng o'i vjjJI DCOUNTAg CjUIllJI Jg p p; 




(jlojjj j-LLoJI .fO :v_ij^_oJI 
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Jojj^UI ^oUjj OjuJjLjjIJI CjUIaJI 



FS 




=D CO U NT[ A1: C12,3 , E3 : G4) 


A 

A 

1 

B 


C 


D 

E 

F 

G 

H 

1 

- 

1 

Item 


Type 


Sales 








2 

Laptop 

Lenovo 


S 

700 








3 

TV 

LG 

$ 

1,100 


Item 

Type 

Sales 




4 

Mobile 

Samsung 

$ 

550 


Mobile 






5 

Mobile 

Apple 

$ 

800 








6 

Laptop 

Apple 

$ 

1.750 








7 

TV 

Samsung 

s 

750 








8 

Laptop 

Asus 

s 

900 


□COUNT 

4 





9 

TV 


LG 

S 

640 








10 

Mobile 


Samsung 

FREE 








11 

Mobile 

Samsung 

S 

730 








12 

Mobile 

Apple 

$ 

700 








13 










- 

► 

Sheet! 




© i e 

<i i 

0 


FS 




=D CO U NTA (A1: C12,3, E3: G4) 


A 

A B | G D 

E 

F 

G 

H 

1 


1 

Item Type Sales 







2 

Laptop 

Lenovo $ 700 







3 

TV 

LG 

$ 1,100 


Item 

Type 

Sales 



4 

Mobile 

Samsung 

$ 550 


Mobile 





5 

Mobile 

Apple 

$ 800 







6 

Laptop 

Apple 

$ 1,750 







7 

TV 

Samsung 

S 750 







8 

Laptop 

Asus 

S 900 


DCOUNTA 

S 

1 



9 

10 

TV 

Mobile 

LG 

S 640 







1 

Samsung 

FREE 







11 

Mobile 

Samsung 

5 730 







- 

12 

Mobile 

Apple 

S 700 







13 









► Sheetl © : [71 | 0 


qLqjjj jjulqJI .fO :^_j jJi_oJ I 
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Jojj^UI <j\i) OjujjLjjjIJI CjUIaJI 


•JK I'i 111 Ml Jlq^ • 

.LtiLjljxo Ldilo JAJg a p ; o; InMK i i mlg ctoj-o 0-C ClsjJIj Jlg^JI oii-rii fogiij 


:SUBSTATUTE cLlb ♦ 

=SUBSTATUTE ( text , old_text , new_text , [instance_num] ) 

.Ldulc J K j'i ni MI nlj 7 >j !p go i m v_>UI druol l :text 
a I K j'i m l ajjJ ^.SJI CLio ^j_r=i gt fajAiUI ucdJI :old_text 
.ciszjQg^ jjJv3aJI \ ppl l ijclLII : new_text 
dj_plJI c\ oift o c) ^ J K j'i m l Ltajfg j j s o riiijv ir.^ g i^i i jn il i^i^Ji n.^j i li-s ig_di :instance_num 

2gQ idiII tLojg JglJI JI Vi| m \l 1 < fi kS i J l InI I Jn m o>_Lc) cUIaILluI GLJjj >- j pH fa_6j I ins ft kS in d idi ll 

(I S SnS g d_LQ_|JI £ LQjg g>dllll J K i'i 11i M 


:oLcl jAll) £ Lemuel Qy OlkijoJuJI JIauuuI : JluO 



:OjLuuJI jjCLub 1 fiL jJI jjuuQj jgj jjo iai ) 2 pgjJU 1 ,ogjJI JIjuXijuI :JUo 



(jlojjj j.Li-oJI .fO :v_ij^_oJI 
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Jojj^UI ^oUjj <j\i) OjujjLjjIJI CjUIaJI 

:REPLACE OJb ♦ 

=REPLACE ( old_text , start_num , num_chars , new_text ) 

O—II^JI 0_C I rftnM'i -M g .fii ^5J_iiLl |j ioq <5—lOQ-O U—O i j UDJ—^I Jl~> ;'i ml ; d_JI^JI oi>_ri} |T>q_Qj 

i_n j II 0_o ubj_nJI (5— tiiq-O o—Lc r:l_i_l Jlti'j iii \H i fog_Gj LdLil CU2 jL_llJI 

- lrt\m £vjojj J K! im l ^jjJ oJJI d il-si l gl (DJAilll (jaill :old_text 
.clLo J K iiiii \ll Luj. jis llinj^>IU 11 ij i,j>In (txdj : start_num 

.C452J3JI ldjjzJI O-o LriJ h ji m l ajjJ (jJJI ldjjdIJI :num_chars 

.ciszjQg^ jjJ v 5 dJI \ pqI I i_nill :new_text 

jjjjJI jjglic v _ r 6 net j com JI JIjjXujI : Jlio 



:FIND - Q_o~ o 0 -c 1-1 ^ 111 

u u u 

=FIND ( find_text , within_text , [start_num] ) 


.Ldiic clujJI Qq.i.oI I :find_text 
I nM n ciniJI jilj_oJI dii±JI v^l .ciniJI <S-6g.o :within_text 
.clLo CjjzllII nlj-oJI lojj^JI (txoj .a ;j l ji'M :start_num 



CULii 01 d i.i^ o d pm 0-c0_njJI ^ ir dJainJI s -s i i.i pm ,ubj_nllldJLnJd m l Find dJI^JI ^>_dC l^jJI 

.6 J ivn fDI n j II S LOJ_olj 


ijLqjjj jiJ-oJI .fO :v_jj^_oJI 
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Jojj^UI ^oUjj <j\i) OjujjLjjIJI CjUIaJI 

INDIRECT cllli ❖ 


=INDIRECT ( ref_text , [al] ) 

6jb|) fTX-LD u_o <~ Iq in \ll Lo jLriLhU fog-fti ql <v5J_il ° .! 1 U-o J-oAJI O-J^qjJ OJI-aJI foq_ftj 

.(Formulas o_ojLqj 6^q_sqoJI Name Manger ^Ux-LuiJI 

.CLduriqj ajjJ I v_>-S 2 -rp j_oJ I 11 1 :ref_text 

.cj-pJI IaiS> d | l'iM g l'i^i \J mJLc ‘Oqlqlnl foJ ^aII £jpj-oJI £gJ CUOiaio d_aJ_6 :a1 



n gn.^-il l plijjl Unn UjjJ .. UMiJI flxuul UjjJ jjuuJg grv\JI Oilriff; pUdJI : JljuO 



G3 

w 


X ■*/ )^ 

=SUM(INDIRECT("A"&E3),INDIRECT("B"&F3)') 


V 

J 

A 

B 

c 

D 

E 

F 

G 

H 

.A. 

1 

Value 1 

Value 2 








2 

5 

15 



Row 1 Num 

Row 2 Num 

Sum 



3 

6 

6 



4 

6 

11. 



4 

3 

12 







5 

4 

9 








6 

3 

8 








7 

5 

6 








8 










9 










10 










- 

► 
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K O n S rft q & oj_LoJI £-o ^Q-O-SZJI (Tx_ii)l £-o ' Q io 1 1 px_dj gC-oaj U-O-dg Sum dJh £-0 £ opH d Ip ; LLoi> I ins 
^>_d j W Indirect aJI^JIp ^'i in'i g,d_6jgu_o j W u_o UiLSJI ^I j i'i m l gl £ qt>h ci Lilaco>_6 id? 
a h min cLojLo J_o-S2±> .. g5J— bl Q 1 hi 1 111 (tx_lo 1Lu List gl cLLlllLlu J_cxS2j fog Qj LoaLc Data Validation 

p'Vi fn i.j> ill II H 0 .^; q Wi .jij -SI I j \l -S i d b im q d 0 1l ng , \l 1 0 a i ij o II Jg-\ II Wi biLb^^o 

.Indirect qJIaII pl id'i m lig_jj_h0-c \JJ(txJj iJ i s rft g.dJgAll j i n < ? , i ir i p ni l j_lxjJ c'i i^i 


(jlOjJJ jj-i-oJI .fO :v_JJ^_oJI 
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Jojj^UI ^£)UjJ <J\i) OjujjIujIJI CjUIaJI 


=DATE ( year , month , day ) 


:DATE - eyjQJI ❖ 


.. n\KI «?o II IJ> n g ;Q il« ?i) 11 Ml ySp ! (A Ijl i I pi nj\ll (j o dr qr'-T' 0 .J i q'Vi j fnqd ; 

d i in l l | uoL±JI faijjJI :year 
J rinii I I i^ml-SII fn rij II :month 
.fDgjJUuciLiiJI pxojJI :day 


El 


=D ATE( Cl, B1, A1) 



A 

B 

C 

D 

E 

F 

G 

H 

1 

1 

3 

2016 

3/1/2016. 





2 

5 

3 

2016 


3/5/2016 





3 

S 

3 

2016 


3/6/2016 





4 

3 

4- 

2016 


4/3/2016 





5 

1 

5 

2016 


5/1/2016 





6 

25 

5 

2016 


5/25/2016 





7 










■fi 








Sheet! 
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\K 


0 


=TIME ( hour , minute , second ) 


:TIME - CldqJI ljLllld ♦♦♦ 


.. t"i\l'\ls?o II ■ tf) g ;Q ils ?'i III \II ^1 Spj I"I n(] I (Til n/\ll jnfl r r) n ^ n . J i q^ii pqO 1 

d i in I I | yaL±JI faijjJI :hour 
.^jLDAJUijGLiiJI pxojJI :minute 
.oJIgilU uaL±JI faijjJI :second 



(jlojjj jU-oJI .fO :v_ij^_oJI 
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Jojj^UI <j\i) OjujjIujIJI CjUIaJI 


•Q ;; H CloqJIq £jjl Jl ljLllld ♦♦♦ 

=TODAY() 

=NOW () 

Ci_5gJI <3—o 0 -jjLjJI <3-iagj NOW cLtalsz-o fog_£j I pin . a ;I-SI I ^>_6 (jJLzJI <AjjIDI <3-iogjT0DAY cLbLsz-o fog_QJ 

cLjjLUI in i p| :ljjJ I ifft I_Ull lpn\j 11 i q o Q p ip £v>_UJ Q i liM ^LL^j \J i j j i I I^ II U-JJLdl . a HpI I o^_o Q mi l pH 

.cvj.-uj m l in"> ^_jjJ \J v^l- j i A fcu—iii iJgCi_6gJlg 

J Ij<»i; pg o 'iQ c l n J j j i .Jil •'i irl i S i i l pq iql m j ^ p i I I i p q 6 i im j iiKI«?pll|j lilrinjl 6jl_LLl\JI p pj 

-I illol'i.^v IIpII ti ri gllg <3 _jjIIII 




CJ_5g | JI mill cULilJI o s rft i ji mil j_llxJ J \l p 0—0 NOW Q hl9pj i"i ri qll Ip On jLdiJoj I ii lSp jj -Q IppMq 

.HOME aj_LLUjjJI a po ip I IcLojId J \l p 0— o T ime Ip on 
d-blsLo o-d i QpU LLslo j p.) in j_o Loii OibLxjpl o-d 1 "> p < 3 —wig Ipoyhpi m l p iiKI<?pll p_uLd5 pi Lo±> 

.<3_jjIDI 0j_6 m l hipI Dated if 


(jlsj-uj j-Li-oJI .fO :v_j j ^_oJI 
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Jojj^UI <j\i) OjujjLjjIJI CjUIaJI 


:p( lllq jq rft in Hq OlqixuJI ljLllld ♦♦♦ 


=DAY ( serial_number ) 
=MONTH ( serial_number ) 
=YEAR ( serial_number ) 


.aJjQnj ^jjJ nxojJI :serial_number 


0 Lii Q In ,nl g i in I I gl j g n\ in I I gl (dL)\JI LoJ CiLpjjiu) jLdiiaLj fX>g_Qjg ti 6 ij k\ II i jii oil J_o_2J Jlg^JI o h rft <?J-o-P 
\l ip OlgJ_LuJ a l.i g^'i Lbjlgp nj.j v i^> gl.j grh ni I I glpl_j\JI glOlgJ_LLjJI to 6n a i q S -s iiy| LbjlgcLJjU LLiaJ 

.j_f}bJIgoi l hi I ICiUbJI.ji "> ^ 1 p ^-Vi mi LU16 





ijLqjjj jiJ-oJI .fO :v_jj^_oJI 
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Jojj^UI ^oUjj <j\i) OjujjIujIJI CjUIaJI 


ivjJlqlllq £jli>:iJlq OlxliuJI ljLui^ ♦ 


=HOUR ( serial_number ) 
=MINUTE ( serial_number ) 
=SECOND ( serial_number ) 


.ajjgrJ ^jjJ v5aJI (TxijjJI :serial_number 

^m \l-Si m l I ii lSn jjql..^ ilq 1 qlijj II n ^ qU"ilrl iii.jv Ij^i rij J i q^ii pQ Oi JlQ'v Iln S rfto I irftj p\I U‘l ISS 

I ; \ I -S1 1 .^5 n i i q iSni"i ri q^j pQ i n r j i Lq 





ijLqjjj jiJ-oJI .fO :v_jj^_oJI 
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Jojj^UI <^£>IJjj <j\i) OjujjLjjIJI CjUIaJI 


:DATEDIF - £jjH III ^9j-6 ljLllld ♦♦♦ 
=DATEDIF ( start_date , end_date , interval ) 


Q ! i! sio Q ; ;ji'i Cmj v9J-^JI o-^Q 


.fDAx»\JI <3 jjLUI :start_date 
.cja^iIji (^jjllll :end_date 


0jjiJI ljLlluiJ :“D ”t j rinii \ll njjj6 ll ljLlluiJ :“M” .rii g i m I I njj 6 ll i M m-> :“Y”:g> in ll Ai n m ->l l k\ 0 i g_dig interval 

.(dIjIJIj 



cLdilil 9 l JLQ-bl gl i j 16 H p p jLod J o m^l li DATEDIF a 1 m l -S J-o 6 ^Lq 1 _lu\JI I ii lAo ji :a_kiaiio 

fnnVij liiho^ijliij ni jiOln po J om'il Qi m .jJr. J q Lbjl IS K'i II i II Jl in II ,jv n I pAijn l-S m l ^ Or 

:TODAY() Q IK II r l nip ; i‘l ISp II^11 I im p .j> i-> J q^II 



ijlAuj .fO :v_j j^_oJI 
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Jojj^UI ^oUjj <j\i) OjujjLjjIJI CjUIaJI 


:FV q PV q PMT - cuJloJI CillliJI • 

,OLszi>^JI cLlo^q QjJLoJI uoqj-QJIq JaULLoill fogiiJ Jlg^JI oixfo 

:PMT OJb ♦ 


=PMT ( rate , nper , pv , [fv] , [type] ) 

.ijoj-fiD oajLqJI :rate 
.UGjiUI AJAiiLj CiIsl 6 :> h:lc :nper 
.o^Ijud gl cllzod ajjJ ^.SJI oJLapiJI £J±oJI :pv 
(a ij l ij-s i) I a in gl LdLszjb^ ^jjJ oJJI ^jlgiLlI o^lij ^szj dilioiiiinl l d_ojiiJI :fv 
diin j ll ojJjaJI djlAJca 52 Jg 1 gl .diiojJI o;IqJI djLdij odsJg 0 Lo|vjM^g ■'>! '> m H d-fiJj-b o^-s^Q a ;j l ;'i -s i :type 



i j (ft in 12 .. a i j (ft rii I I oLszjdaJI ^jjJ LLill 12 o^jLqJI Jilslo paiiLfil) lio -0 

j g (ft mi I I oJ-C a_cjg_o Lduld ^>-d> CjLszjdaJI uiJ 12 j CjLs 2 - 6 :iJI i .g kS j pxQj (dJ I pin 
dil l mi l njl iiAll y_o i jq I'VH -j > i~> g .. djJLm Ci_JLii a piol l i j M g .. a i j (ft mi l cil—Sid^JI LJjaJ <^_Lu I S h (ft g 

.cU^Lsz^JIJ— ld - ojl_ LjjI £ iog ftjPVi mi 


:fugjuuuJI jjjjuuulII OajO nnjon a!c CujUuuuJI non \ll oUu> ; Jlio 



(jlojjj j-Li-oJI .fO :v_ij^_oJI 
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Jojj^UI <^£>IJjJ <J\i) OjujjIujIJI CjUIaJI 

:PV ciJb ♦ 


=PV ( rate , nper , pmt , [fv] , [type] ) 

q_J (yj ii ii (A—LloJI) £ 1 jo 11 J—tal ljLlllL^I ■_* i c pq_aJq Present Value _l jL-ioILbl o—^ i-J^lao-ll oi_di 
•>!•> mil co_oq d^JlQJI £—o (v5Q ■ 11,11 ql \5) ch m II) «3jq^JI £—D^JI jl-> Op Li-i^J ijlii 

.yojiLU oajLqJI :rate 
.UGjiUI \ p m i CjIsl6:> h:lc :nper 
.6 }1d kjJ) l<ft\ p m i (Txii gJJI d_sLd:iJI :pmt 

(a ij l li-s i) Lds^lAiu gl IdLS-dn ^jjJ odJI ^jlgiLlI o^Uj ^szj dilialLLLoJ I (XoiiLII :fv 
.djJ-ojJI ojJjaJI djlAJoJjzJg 1 gl .diiojJI o;IqJI djldij oJ_s 2 Jg 0 Lo|vjM^g ■ ^ m H Q-fiJj-b oJ-xJg dij l li-s i :type 



:FV OJb ♦ 

=FV ( rate , nper , pmt , [pv] , [type] ) 

v 3 l '£. 1 1 q! I d. 1 1 5 i inoH a pj oil t ii in**> i |r>q_fijq Future Value J jLtxLbl y> dub dJjiLaoJI oii_di Lof 

a ; i o] II I"ilj 'i oil ij qkS OLsjb^JI i n in'iq ^JlqAll G^Uj SU 

.UGjiLU oajLqJI Ja ^243 :rate 
.ijoj-QJI \ p mi cjIsl6:>h:lc : nper 
.6 }1d kjJ) l<ft\ p m i (Txii gJJI <Xsld:iJI :pmt 

(d ij l i i-S I) n^h hi gl CUnm ^jjJ ^dJI oJLopiJI £U±oJI :pv 
diin j ll ojJjaJI djlAJoJjzJg 1 gl .diiojJI o;IqJI djldij oJ_s 2 Jg 0 Lo|o^g ■">! "> m H Q-fiJj-b oJ-xJg djjLIiil :type 



(jlojjj j.Li-oJI .fO :v_j j ^_oJI 
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Jojj^UI ^oUjj <j\i) OjojjLjjIJI CjUIaJI 


:cL j-iiLsdl fDlijjiJI CjUJLcm: • 

(a JjaLoJI isu Lo foLojlJI) QjjjilszJI foLojill ujyjiiJ CjLlLo-c 

=ROUND ( number , num_digits ) 

.(ojjjjLlo fODjqldJLii Lo|)dj j hip (dLdjIv>1c^ glrdl( txdjJI : number 
.cuJjcujAi Ql ^JJ-i O-LiaLoJI Ji_s2_j foLojlJI ij>1c pxoj :num_digits 



QjJLo-sJI 

dJLJl 

num_digits pxdjJ 

=ROUNDUP ( number , num_digits ) 

num_digits ^'iq nxdjJ 

=ROUNDDOWN ( number , num_digits ) 




(jlojjj jiJ-oJI .fO :v_jj^_oJI 
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Jojj^UI <^£>IJjj <j\i) OjuJjLjjIJI CjUIaJI 


QjJLo-SZJI 

OJIoJI 

u>-pqj n>-DjJ mjj-QjJI 

=EVEN ( number ) 

^jdc .\^ j_6 fixi) jJ ljjj-GIII 

=ODD ( number) 




cLiJLosJI 

ojiaJI 

significance CiLcLclo Clo v_>i£l fU-6jJ c-uj-Qill 

=CEILING ( number , significance ) 

significance oU:Lo_o u_o itud jJ MJJ-&UI 

=FLOOR ( number , significance ) 



qLqjjj jjulqJI .fO :^_j jji_oJI 






































































































































51 


Jojj^UI <^£>IJjj <j\i) OjuJjLjjIJI CjUIaJI 



cLiJLo_2JI 

OJIaJI 

multiple iaslM Cil£lo_o u_o pxoj lj j_olJ mjj-GUI 

=MROUND ( number , multiple ) 



cLiJLosJI 

ojiaJI 

(ljj j-Qj OgAJ 'Jl) ^^-S2JI U-o cU.n.jnJI £ jj=JI ^j±isuq 

=INT( number) 



qLqjjj jjulqJI .fO :^_j jji_oJI 










































































































































52 Jojj^UI ^ ojujjLjjjIjI oUIaJI 

:cLu 5 UjJI JUpJI • 
:PRODUCT - lj pcJI a 11 {?r qjb ♦♦♦ 

=PRODUCT ( numberl , number2 , ... ) 

.o^AnoJI CjULSJJ lj j kS I I cUJLclSzj fog.Qj v^l H JajljjjoJI dilac Lidi cut \Jj SUM fuxpJI dJh u "° 1 l >^9 



:POWER - o<*i> o-J! .SAi-ll * 

=POWER ( number , power ) 

.power (uldI) ogiiJ £ g-6j-o number d^Lili j lrftin l ifngoi 



:MOD - cl o in o ll kj * d\j ♦♦♦ 

=MOD ( number , divisor ) 

.(divisor) culc p qinopl l (number) pxojJI Oo-lllo i_xnli r lkir hpgoi 



(jlojjj jiJ-oJI .fO :v_jj^_oJI 
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Jojj^UI <^£>IJjj <j\i) OjujjLjjIJI CjUIaJI 


:QUOTIENT - cLojilqJI Q_o ^ ^ 11 ftxijjJI ♦♦♦ 
=QUOTIENT ( numerator , denominator ) 

.v_>_oLlJI JLo-diJ (S-o (denominator) folAoJI oJ-c (numerator) la m il l do m n ^ju - ihH ; fog-QJ 



=SQRT ( number ) 


:SQRT - \jjJ\ j:l3JI ♦♦♦ 



=FACT ( number ) 


:FACT - JoL*oJI ♦ 


^_alg (xl_oj u_o foLojllI i_ij_ia J_ialri g_ri> ^5aa__S2JI J_olx_oJlg ■O-J.slo aa__S2J ^5aa__S2JI J_ols2-oJI ^LkacUfog-fij 

a^_aoJI ^^-SzJI '' 


120 v^gtiLug 5x4x3x2x1 :g_di 5 pxojJJ v5^o52JI ^J_oLs2_oJI :Jllo 



ijLqjjj ji-i-oJI .fO :v_jj^_oJI 








































































































































54 


Jojj^UI ^oUjj <j\i) OjujjLjjIJI CjUIaJI 


:GCD - J4^UI i £ lj'i iiipH (txujLqJI ♦♦♦ 

=GCD ( numberl , number2 ,....) 

.(number) v_>_6 ojiJinoJI foLojiJI u_o Ocg-opLoJ j ; S\ll H j'i m p I I foauLoJI >- lk\H ; Jgo'i 



=LCM ( numberl , number2 , ....) 


:LCM - jjzjaUl iLIjjjiloJI uSLcbsuaJI ♦♦♦ 



=SIGN ( number ) 


:SIGN - L-L^q-oJIq ljJLluJI ^^_szJI ♦♦♦ 


^>_6 0 g.L lILlliQL b Jl_3^>_6 1- g. 1 ;o go (number) ^>_6£ g K^ goll( tx-6jJI uL^ JL-=>L>-b 1 Q-aioJI^Lh-cU Jg_oJ 

l j 6 K-i ijl S Jl 



(jlojjj jiJ-oJI .fO :v_jj^_oJI 
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Jojj^UI ^£)Ujj <j\i) OjujjLjjIJI CjUIaJI 


:ABS - ooihni i QqjqJI * 

=ABS ( number) 

.d_L3g_oJI gl djJLiuJI d ip i n y_c jiail l (jO-sLinxojJI dnio ijgoi 



:RAND - oJIqjilc fcx-oj ^jJqj ❖ 

=RAND() 


.0±L2lll ij>lc \J g>1l g in r fu_6j ^ llnr j jfnqo i 



:RANDBETWEEN - ij ;'i >■»; n ij i i yjlqj lc (Tx. j a Jg ❖ 

=RANDBE™EEN ( bottom , top ) 

.top n-> ->^pl l UlszJI doioJIg bottom ~>p I I ■_ > 16 iii I I dpiol l Qjj g>1l g i'iir foijj ^Lb-clifog.Qj 



(jlojjj .fO :v_ij^_oJI 
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Jojj^UI ^oUjj <j\i) ojujjLujIjI CjUIaJI 


cuJLo-sdl 

qJliJI 

^5^Ls 2JI (DOjjLcgiJI 

=Log ( number) 

foJjjlxigUI 

=Ln (number) 

n fcx_bjJI 

=PK) 



• Q ;''i r'i Q I I JUpJI • 

.QjgljJI (txjLqJI r< 11 ni l ; a ml-s II ciUlmrJI oj±g 


cuJLo-sdl 

QJIjxJI 

QjgljJI i 11 ->ljLllld 

=SIN (number) 

(_Lnlll UlllU3 

=COS ( number) 

U-^JI 

=TAN ( number) 

l 1 l~>ll (DloIo ljLllld 

=ASIN ( number) 

l 1 "Vi II (TLalo 

=ACOS( number) 

JJclII nxalo 

=ATAN (number) 


C2 

fx =SIN(A2) v 

A 

A 1 B 

D | E | F | G | H | 1 



i, 

Angel 


sin cos tan asin acos atan 


- 

2 

30 


-0.98803162] 0 

-6.4053312 






3 

4 

5 

6 

7 

45 


0.850903525 1 

1.619775191 






90 

0.893996664 

0 

-1.99520041 






120 


0.580611164 

1 

0.71312301 



































► 

Sheet! © i [7| I |T| 


ijLqjjj j.LloJI .fO :v_i j ^_oJI 
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Jojj^DI <^£>IJjj <j\i) OjujjLjjIJI CjIIIaJI 


:q jaJJI Jlq^JI • 
:& - OLiLiJI ❖ 

.Iriiiu Loo^-o&oiic>goULiiJI£ vjcuQ l boo I'.!<<" >o:inlgaJlb kj~d (Q±o-6jJlgQ jjoIII) OlilriJI <tLo:ij fug-Oll 


D2 


=A2&B2 


A 

B 

c 

D 

E 

F G 

H 


1 

First Name 

Last Name 






2 

Ahmad 

ali 


Ahmadali 





3 

Omar 

Khalid 


OmarKhalid 






4 

Saws an 

Morad 


SawsanMorad 






5 

Mona 

Mohammad 


Mona Mohammad 






6 










7 





















Sheet! 


- 


© 01 


E 


i j ji-7> go^ 0 ll QjliLiiJI QjjuluIlloI oJjLlliI Qjj Lclj-O yl o 6 \| .. CiLclj.6 J}g_pg £-0 GUj^JUfogilU 


D2 

fc =A2&" "&B2 v 


A | B C 

D 

E 

F 

G 

H 


.4. 

1 

First Name Last Name 









2 

Ahmad 

ali 


Ahmad ali 

1 





3 

4 

5 

6 

7 

Omar 

Saws an 

Khalid 


Omar Khalid 






Morad 


Sawsan Morad 






Mona 


Mohammad 


Mona Mohammad 















- 




















► 

Sheet! (+) i |T| | |T| 


: CONCATENATE - dJb pl^'i ml; OUL5JI ❖ 
CONCATENATE ( textl , text2 ,....) 

.Ldirio^ ^Ij-oJI Q±o-DjJI gl cLuaill OliLiiJI 0^ text g >0-bls2-cE lirii uAJg & Iriub 


D2 

j5r =C0NCATENATE(A2," ",B2] v 

A B C 

E 

F G H 

A. 

1 

First Name Last Name 





- 

2 

Ahmad 

ali 


Ahmad ali 






3 

4 

5 

6 

7 

Omar 

Sawsan 

Khalid 


Omar Khalid 






Morad 


Sawsan Morad 






Mona 

Mohammad 


Mona Mohammad 


































► 

Sh«t1 © 5 0 1 E 


(jlQjjj jiJ-oJI .fO :v_jj^_oJI 
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Jojj^UI ^oUjj <j\i) OjujjLjjIJI CjUIaJI 


icujclUI LO^iJI j;;Vi « 


cuJLo-sdl 

QJIjxJI 

do-lii U-O JgiJI LOJJZJI JIlM 

=PROPER(text) 

Ldgjj^JI <R±o^ j n Vi 

=UPPER (text) 

LOgjJ^JI (RloT* J-LS-lOJ 

=LOWER (text) 


Cl 


fx 

=PR0PER(A2) v 



A 

B C 

D 

E 



1 

Name 

PROPER UPPER LOWER 


—1 

2 

ahmad Omar 


Ahmad Omar ] AHMAD OMAR 

ahmad omar 


3 

ALI SAmeeR 


Ali Sameer 

ALI SAMEER 

ali sameer 


4 

5 

6 

7 

sawsan MoJeEb 


Sawsan Mojeeb 

SAWSAN MOJEEB 

sawsan mojeeb 


MONA SUBHI 


Mona Subhi 

MONA SUBHI 

mona subhi 













- 

► Shse-tl (+) j [7| | |T| 


: EXACT - cIuclUI OULiiJI ciJjliio ♦ 

=EXACT ( text 1 , text 2 , text 3 , ... ) 

i"i i lS JLri o^—oTrue d_ai£JIcLkiLclg (text) o^^_rxoJIuag_oJJI<j > In cLjgLiJIOLilriJIq_ijLaoJfpg qj 

djg l ni'in i j Si foJJL-3 (j>_dF alsegcLojUalo 



(jlsj-uj j.Li-oJI .fO :v_j j ^_oJI 
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Jojj^UI <j\i) OjojjLjjIJI CjUIaJI 


xoj-^lJI yaUi luI Jlq^ • 

OLclj-QJI ij^ M-Vi m l qt I ^ ; pq_Qj ubj—alJI Q_o *>*> c yalLiij— luI 0 —o Jlq^-JI <~»S ri\ I i i ■S o'i 

.QjjLOoJI CiLlLolC i‘I i^q y£j y> I llg ft 111 i II CjLjJLo-C 0 —o 1 I c m i t"i ; ; 

:RIGHT - O 404 JI U-o L^ x * ^' 111X11 

=RIGHT ( text , num_chars ) 


.Oio <5 ±i1qJ Ql ^JJ-i v3-iJI ijclLII :text 
-CM-o-jJI U-o irt^rllom l ^jjj vjdJI ubjj2>iJI :num_chars 



:LEFT - jLlll Jl 0-o -Lull I ♦♦♦ 


=LEFT ( text , num_chars ) 


.Oio <?JalQJ ul ^JJ-i vjj-iJI U^ill :text 
. j l m i I I u_o Laj LdmUalol ajjJ v>UI ldjjdIJI :num_chars 



(jlQjjj jiJ-oJI .fO :v_jj^_oJI 
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Jojj^UI ^oUjj <j\i) OjojjLjjIJI CjUIaJI 


:MID - 1 on'i ip ll y_o uolL ^ lull I ♦♦♦ 


=MID ( text , start_num , num_chars ) 


.Oio £JalQj Ql ^JJ-i vjj-iJI ucdJI :text 
.Oio f l kVi n \ll | h_u Ql ^!J-i ^5-^JI ldjjiJI faijj :start_num 
. LqjLllj OJ-2-oJI ldjj^JI 0-o Laj LdmUalol ajjJ v>UI ldjj=>\JI :num_chars 



=TRIM ( text ) 


:TRIM - d^JljJI GjIcIj_qJI 0-o 1 ^ 11 *♦* 


.clL^Iaj o^JljJI Cilcl j-QJI 0-o ijalnli 01 ^Jj-i v3-iJI ijclLII :text 

0-0 J ,11 M l 0-3J fog O'i rftn .f l loin MI OibLsZ-o Q jQ j 0-O Ipl ^-Vi m l jJLfilJI cLhlS-oJI n S Qi g Si i_6 
1,1 7>,j v^>_UI Q m l kMII ClLcljjaJI UO—S2J J rhlAib ,j -SI ^_oUjJ 0—O d mi H j P O 6i I ir 1 ni^n-S q J M in q I I 
i"i l qIM IQ i p ^ lg £|j_d v>_Lc v_>_a4Jg CLyLdlj gl i jo i I IQ ih I; d ml kS\II CjLcIj-QJI I n S 'Vi ri ;->; ■ I riWQ i jn I 'Si I I 


B2 

A =TRIM(A2) v 

A 

A 

B 

C 

D 

E 

F 

1 


i 

Name 







2 

Ahmad Dakheel 

Ahmad Dakheel J 

1 





3 

Hala Duhmosh 

Hala Duhmosh 






4 

Khalid Mestto 

Khalid Mestto 






5 

Mousa Omran 

Mousa Omran 






- 

6 

Nour Ali 

Nour Ali 






7 

Dima Moheeb 

Dima Moheeb 






S 



m 





9 
















► 

Shcetl 


(jlojjj j.Li-oJI .fO :v_j j ^_oJI 
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EXCEL 2016 


